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Template for Writing Articles for Thieme Chemistry Journals

Important Notice on Macros

This template uses macros in order to support your work as much as possible. Copying this template to your Template Folder should not yield any warning stating that macros contained within the document may be harmful. It is nevertheless a good idea to scan this template with an up-to-date virus scanner before opening it in Word (as with any incoming Word-document).

If you feel insecure about using the macros, tell Word not to allow macros to execute by following these steps (refer to your Word-manual for a more detailed description of Word's security features): Set Word's security settings to the highest possible level. In this case, Word won't prompt you when it finds macros in a document or template but will rather turn them off by default (note that this may also affect other templates and documents you might be using at your office). Setting the security level to 'Medium' will make Word ask you if the macros should be executed; you should then deny this.

Drawbacks of Turning off Macros

When turning off the macros, you won't be able to make use of the Thieme Symbols toolbar since all of these symbols are inserted via macros. You will also not be able to allow the template to generate a table for you and will therefore be obliged to assign the correct styles to each of the table parts (i.e. table caption, table head, table body, and table foot). You will also need to assign the correct table size by hand. The handy tool for inserting specific rotations (e.g. [(]D20) will also not be available. Additionally, the template won't let you choose a specific article type nor will it be able to supply you with a sample document.


Installation

Please copy this template to your Template Folder.

After the template has been loaded, a dialogue should appear automatically giving you the possibility to choose an article type from a list. Select the appropriate article. Clicking the button 'OK' will delete these instructions and either generate a sample document or let you start with a blank page, depending on whether you checked the option 'Generate a sample document containing styles required for this article type'.

PC Users

1. To locate the template folder open Word, click on "Tools: Options", then click "File Locations". 

2. Once the template is in your template folder, click once on the template (SynthesisSynlett.dot), and then click "File: New", which will display a list of all current articles which can be submitted to both journals. 

3. Finally select the article, and the template for this article type will open and a sample document is generated.

MAC Users

1. If you do not already know the location of your template folder this can be located using the “File Find” function (press the Apple and F key) together and searching for your template folder. 

2. Once the template is in the folder, open the template by double clicking on the file. 

3. You then need to save the file, save as... in the My Templates folder (this is different to the templates folder), My Templates folder appears on the screen as an option once you click save as. 

4. In Project Gallery the template will then be available for use.  

After the template has been loaded, a dialogue should appear automatically giving you the possibility to choose an article type from a list. Select the appropriate article. Clicking the button 'OK' will delete these instructions and either generate a sample document or let you start with a blank page, depending on whether you checked the option 'Generate a sample document containing styles required for this article type'.
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